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Memo

COLLEGE OFFICE FOR RESEARCH AND POSTGRADUATE STUDIES
To:
Mentors of Postdoctoral Fellows in CAES and 

Postdoctoral Fellows in CAES
Date:
2020-07-06
RE:
Renewal Procedure for Postdoctoral Fellows 
from:
Prof E Kempen 

HEAD:  COLLEGE OFFICE FOR RESEARCH AND GRADUATE STUDIES
Dear Colleagues 
The following procedures are set out for the renewal of Postdoctoral Fellows in CAES.  
· The mentor compiles a memo addressed to College Management in which the progress to date is indicated as well as how the postdoc has been able to meet the policy requirements. (what has been achieved and completed).
· Two submissions are required to accredited journals.  
· Should it be necessary not to request a renewal a memo to this effect should also be submitted for consideration by the mentor. 

· The postdoc is required to complete the annual report template imbedded which can be found on the Intranet under FORMS

· Provide evidence of the outputs (attach the articles and indication of submission to an accredited journal which is still under review or progress to date related to the submission)

· Submit all documentation to the Research Committee in the department should there be a meeting that would accommodate the time frame for renewal or submit through the COD and Director to College Management for consideration as a departmental submission.  

· As all renewals are submitted to SENEX, it has become a longer process. Therefore, all renewals should be submitted three months before the end of the contract period as per the new request by the Research Support division 2020.  
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Yours sincerely 
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Prof EL Kempen

Head:  College office for Research and Graduate Studies
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POSTDOCTORAL FELLOWS’ ANNUAL REPORT

REPORTING PERIOD:	

NAME:			

DEPARTMENT:		

COLLEGE:		

Email Address:		

Office Tel. Number:	







		APPOINTMENT DETAILS

		FIRST APPOINTMENT (CONTRACT)

		RENEWED APPOINTMENT

(Please complete this column provided your appointment has been renewed)



		START DATE

		

		



		END DATE

		

		









		NAME OF MENTOR

		



		EMAIL ADDRESS OF MENTOR

		



		OFFICE TELEPHONE NUMBER OF MENTOR

		



		NAME OF CHAIR OF DEPARTMENT (CoD)

		









1. SUMMARY REPORT

				PUBLISHED RESEARCH OUTPUT

		OTHER ACTIVITIES



		Books

		Book Chapters

		DOHET Accredited Journal Articles

		Other Peer-Reviewed Articles

		Peer-Reviewed Conference Proceedings 

(provide number of those with ISBN numbers only)

		Supervision

		Presentations



		

		

		

		

		

		Masters

		Doctorate

		Conference

		Departmental



		

		

		

		

		

		

		

		

		







		







2. NARRATIVE REPORT

2.1 On-Going Research: 

(List full references of research output submitted for publication; accepted for publication within the period insert date):

		Research in Progress: 



		



		Articles Submitted for Publication (include the title, authors, journal, date of submission): 

		



		Articles Accepted for Publication (include full references; date of acceptance):

		



		

		







2.2. Publications: (Please attach copies of articles)

(List full references of categories of publications produced within the period (year) July 1 – September 30, 2013 in the appropriate boxes below):

2.2.1 Published Books:- 

(Please list, with full references, Books published within the period insert date

		







2.2.2 Published Book Chapters:-

(Please list, with full references, Book Chapters published within the period insert period. 

		







2.2.3 Published DOHET Accredited Journal Articles:-

(Please list journal articles published in DOHET accredited journals within the period Insert period

		







2.2.4 Peer-Reviewed Conference Proceedings with ISBN Numbers:-

(Please list, with full references, peer-reviewed conference proceedings with ISBN numbers published within the period insert period. Provide ISBN numbers.)

		







2.2.5 Other Published Peer-Reviewed Articles:-

(Please list with full references, other peer-reviewed articles published within the period insert period

		







2.2.6 Other Published Research Output:-

(Please list with full references, other research output published within the period insert period

		









3 ACTIVITIES

3.1 Activities Covering Reporting Period i.e. July 1 – Sep 30, 2013

	3.1.1 Supervision (Students Graduated)

		Masters:

<please input title of Master’s Thesis, name of student, college, date of graduation>

		Doctoral:

<please input title of Doctoral Thesis, name of student, college, date of graduation>







3.1.2 Supervision (On-Going)

		Masters:

<please input title of Master’s Thesis, name of student currently being supervised, college>

		Doctoral:

<please input title of Doctoral Thesis, name of student currently being supervised, college,>







	3.2 Presentation 

(Please provide the details of presentations made within the period stipulated above for the categories below.  

		Conference: 



Name, Date & Venue of Conference:



Title of Presentation:



Date of Presentation:





		Departmental Seminar:



Title of Presentation:

Venue:

Date of Presentation:



		Other Presentation: 







3.3 Planned Activities for Next Quarter

(Please provide the details of activities planned for the next quarter.

		









		NB: Please copy the Chair of your Department and Mentor upon submission of this report via email to the Research Department.







		……………………………….

(Postdoctoral Fellow)

		



……………………………….

(Mentor / C.O.D)
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